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Wicklow County Enterprise Board Ltd.

Code of Business Conduct

1.0 
Introduction:

The “Code of Practice for the Governance of State Bodies”, as issued by the Department of Finance (October 2001), requires the CEBs to prepare a Code of Conduct.

The purpose of the Code of Conduct is to ensure that CEB customers and the public in general are afforded an excellent service, decisions are made fairly without bias, CEB staff observe the highest standard of business ethics and ensure no actions of CEB staff shall ever weaken the public’s faith in the integrity of the CEB.

2.0
Application:

The Code of Conduct shall apply to the following:

· a Director of the CEB

· an employee of the CEB

· a member of the Evaluation Committee and any other sub-committee constituted by the Board of the CEB

3.0
Disclosure of Interests:

The following procedures shall be observed:

· on appointment to the CEB, each member shall furnish to the Company Secretary details relating to his/her employment and a listing of relevant business interests along with all Directorships in other companies, which could involve a conflict of interest or could materially influence the member in relation to the performance of his/her functions as a member of the Board.

· details of all such disclosures shall be maintained by the Company Secretary in a special confidential register and shall be updated on an annual basis.  Any changes in the interim period shall be communicated to the Company Secretary.  Only the Chairperson, Company Secretary and Chief Executive Officer shall have access to the register.

· In the event of a matter relating to the interests of the Chairperson arising, he/she should depute to another Director to chair the Board meeting and shall absent himself/herself when the Board is deliberating or deciding on any such matter.

· Board or company documents on any case which relate to any dealing with the above should not be made available to the member concerned prior to a 
decision being taken.  Decisions once taken shall be notified to the member.

· as it is recognised that the interests of a Director may change at short notice, a Director shall, in cases where he/she receives documents relating to his/her interests return all such documents to the Company 
Secretary at the earliest opportunity.

· A Director shall absent himself/herself when the Board is deliberating or deciding on a matter in which the member or a person or body connected to the member has an interest.  

· where a question arises as to whether or not a case relates to the interest of a Director or person or body closely connected to the Director the then Chairperson of the Board shall determine the question.

· Former Directors shall treat all information, commercial or otherwise, received whilst acting in that capacity, as confidential.

Shareholdings valued at more than €15,000 or if more than 5 per cent of the issued capital of a company shall be disclosed.

3.1
Membership of organisations, Associations or Bodies

Each Director, employee or member of a Board sub-committee shall declare membership of any organisation, association or body which might constitute a 
conflict of interest with the office held within the CEB.

Any person to whom this applies shall not prepare a report or recommend a 
decision with regard to an application relating to such organisation, club or association in which he/she holds office.

4.0
Undertaking work not on behalf of the CEB

An employee of the Board shall not engage in any gainful occupation, to such an extent as to impair the performance of his/her duties as an employee of the CEB.

An employee, to whom this Code of Conduct applies, shall not engage in any occupation which might:

· Conflict with the interests of the CEB

· Be inconsistent with the discharge of his/her duties

Where an employee is in doubt as to the propriety of any form of activity which he/she proposes to undertake he/she should consult with the C.E.O. and in the case of the C.E.O. he/she shall consult with the Board.

Any employee who has ceased to be a person to whom the Code of Conduct applies shall not use any confidential knowledge gained during the course of their employment/term of office to the detriment of the CEB.

5.0 
Acceptance of Gifts, Sponsorship, Considerations or 
Favours

A person to whom this code applies shall not seek, exact or accept from any person, other than the CEB concerned, any remuneration, fee, reward or other favour from anything done or not done by virtue of his/her employment or office.

Each employee, Director, Evaluation Committee and other sub-committee member must declare:

· any gift, including foreign travel, in excess of €634.87 (during the appropriate period)

· property or services supplied or lent at less than the commercial price if benefiting in excess of €634.87.

6.0
Disclosure of Information

A person, to whom this code applies, shall not disclose any information concerning matters pertaining to the work of the CEB, other than in the course 
of official duties.

Employees of the CEB shall treat all information or knowledge acquired 
during the course of their employment, with the strictest confidence.  This shall also apply to decisions taken and not yet disclosed or matters still under discussion or consideration.

No employee shall, without prior approval of the C.E.O., prepare for publication or publish any book, address, article or paragraph relating to the affairs of the CEB.

7.0
Courtesy and Impartiality

Each employee shall maintain proper standards of integrity, conduct and concern for the public interest.  Employees shall at all time, bear in mind the obligation to act with due courtesy and consideration in all official contact, whether at meetings, interviews or otherwise and to avoid any suggestion of 
prejudice.

8.0
Commercial Contacts

The following principles shall govern the placing of contracts, purchases of goods or services by the CEB:

A CEB employee who in the course of his/her official duties comes into contact with any matter affecting a business or organisation in which he/she or a connected person has an interest, should immediately disclose this to the CEO such that another employee if so decided may deal with the matter.

A connected person shall include, a spouse, parent, brother, sister, child, step-child or a family relation.  Spouse includes a person with whom the just named is cohabiting.

9.0
General

The Chief Executive Officer shall not accept a directorship in a business which may impair the performance of his/her duties as an employee of the CEB.

The CEO shall not accept a directorship in a business which might:

· Conflict with the interests of the CEB

· Be inconsistent with the discharge of his/her duties

Where the CEO is in doubt as to the propriety of any form of activity which he/she proposes to undertake, he/she should consult with the Chairperson of the CEB.

A copy of this Code of Conduct shall be endorsed by the Board of the CEB and shall remain in force until such time as it is amended by the Board.

Each Director, employee, Evaluation Committee and any other sub-committee member shall be issued with a copy of this code.








I have read and fully accept the above terms and conditions in respect of the Code of Business Conduct for Wicklow County Enterprise Board











Signed:  _______________________________	Date:  __________________________


	   





�








